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TENNESSEE STATE UNIVERSITY NATIONAL ALUMNI ASSOCIATION 

WASHINGTON D.C. METROPOLITAN CHAPTER 

CONSTITUTION AND BYLAWS 

 
 

CONSTITUTION  
  

Article I - Name  

The name of the organization shall be known as the Tennessee State University 

National Alumni Association, Washington, D.C. (hereinafter referred to as "TSUNAA-

WDC") Metropolitan Chapter, formally known as the “Tennessee State University 

Alumni Association”, having been so designated by the Tennessee State University 

National Alumni Association in the month of May,1955. [REVISED 6 May 2022] 

Article II – Purpose  

  

The purpose of the TSUNAA-WDC shall be as follows:  

  

Section 1. To further the interest of the University, by promoting fellowship among 

Washington, DC Metropolitan alumni to secure alumni interest and support.   

  

Section 2. To stimulate and encourage continuous achievement among 

Washington, DC Metropolitan alumni so that they may bring honor to their Alma 

Mater.   

  

Section 3. To stimulate interest among the best students (i.e. high academic 

standing, impeccable moral standards, and community involvement) as potential 

candidates for admission to the University.   

  

Section 4. To develop and maintain a close relationship with the University and its 

national alumni.  

  

Article III - Location  

  

The office of the Chapter shall be located in Washington, D.C. 

 

Article IV - Membership  
 

The membership levels of the TSUNAA-WDC are based on paid dues and shall be 

REGULAR, LIFE, ASSOCIATE, HONORARY and COMPLIMENTARY. 
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Section 1. Regular Membership: Any person holding a degree or diploma, 

heretofore or hereafter, granted by Tennessee State University or who has been 

properly enrolled as a student at the University and has completed one semester of 

resident work and left the University in good standing and is not currently enrolled as 

an undergraduate student, and must be affiliated with a local or affinity chapter is 

eligible for regular membership in the Association.  

  

Section 2. Life Membership: Any person otherwise eligible for membership in the 

Association may become a life member by payment of a membership fee approved by 

the National Executive Board and the majority of the membership. 

 

Section 3. Associate Membership: Any person who did not attend Tennessee State 

University, but manifests a genuine interest in the promotion of the Chapter is eligible 

for Associate Membership in the Chapter. Associate Membership carries with it the 

rights of deliberation and committee assignments, voting privileges except holding an 

office in the Chapter.     

  

Section 4. Honorary Membership: Any person who did not attend Tennessee State 

University but manifests a genuine interest in the promotion of the program of this 

Association, upon two-thirds vote of the Executive Board and approved by a majority 

of active members, will be selected for Honorary Membership in the Association. 

Honorary Membership carries with it all the rights of deliberation and committee 

assignments but no rights to vote or hold office. Local chapter honorary members 

will not be recognized by the National Association.  

 

Section 5. Complimentary Membership: The TSUNAA-WDC chapter recognizes any 

TSU recent graduate, within one year of graduation, as a complimentary member 

receiving all rights and privileges of a paid dues member.  May graduates will receive 

membership beginning in July of their graduation year. December graduates' 

membership is optional to start immediately (through next June post-graduation) or 

the following full fiscal year beginning in July. 

 

Article V – Officers, Committee Chairpersons and Members   

  

Section 1. The elected officers of the TSUNAA-WDC shall be the President, Vice 

President, Financial Secretary, Corresponding Secretary, Recording Secretary, 

Treasurer and Parliamentarian. All elected officers shall serve for two years, or until 

their successors are elected or appointed and qualified or until suspended from office 

for good and just causes by the Executive Board. 

 

Section 2. Only paid members shall participate in the election process. Elections shall 

be carried out by ballot format. For each position, the nominee receiving the majority 

of the votes cast shall be elected. A vacancy in any position shall be filled by majority 

vote of paid voting members at any regular business meeting provided that the 
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Corresponding Secretary, or other designated person notifies each voting member in 

writing thirty (30) days in advance before such voting takes place. 

 

Section 3. All appointed officers shall serve for two years, or until their successors 

are elected or appointed and qualified or until suspended from office for good and 

just causes by the Executive Board.  

  

Section 4.  The appointed committee chairpersons shall be Executive Committee, 

Program, Nominating, Membership & Awards, Finance & Budget, Audit, Web Master, 

Amenities, Scholarship and College Fair, who shall serve at the discretion of the 

Executive Board. [REVISED 6 MAY 2022] 

 

Article VI - Executive Board 

  

Section 1. The Executive Board will consist of the elected and appointed officers. 

Standing committee chairpersons shall participate during the Executive Board 

meeting when invited by the President. 

  

Section 2. The simple majority of the total present membership of the Executive 

Board shall constitute a quorum for a Board meeting.  

  

Article VII - Meetings  

  

Section 1. The National Convention shall be held biennially in even years during the 

month of June. 

 

Section 2. The Northeast Regional meeting shall be held biennially in odd years 

during the month of June. 

  

Section 3. The Executive Board meeting shall be held each month prior to the 

general body meeting and shall meet face-to-face, by conference call or other 

communication methods.  

 

Section 4. The General body meeting will be held on the second Wednesday of each 

month and shall meet face-to-face, by conference call or by other communication 

methods. 

 

Article VIII – Fiscal Year  

  

The Fiscal Year is from July 1 through June 30. 
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Article IX - Governance  

  

Section 1. Bylaws. The Chapter shall establish Bylaws detailing governance that 

cannot be changed without previous notice. 

 

Section 2. Standing Rules. The Chapter shall establish Standing Rules, which are 

permanent resolutions that are binding on the organization until rescinded or 

modified.  

  

Section 3. Rules of Order. The rules contained in Robert's Rules of Order, Newly 

Revised, shall govern the Association in all cases to which they are applicable and 

which are not inconsistent with the Bylaws, Standing Rules or the Constitution.  

  

Article X – Amendments 

  

Section 1. This Constitution may be amended at any regular meeting by a two-thirds 

vote of the active members present after a thirty (30) day notice has been sent to 

each active member. 

Section 2. If any amendment to the National Alumni Association’s Constitution 

conflicts with those of this chapter, the Chapter’s Constitution shall be automatically 

amended. 

BYLAWS  

 

Article I - Duties of Officers and Board Members  

  

Section 1. All officers and board members will exercise their fiduciary responsibilities 

ethically and loyally, always supporting the purposes of the TSUNAA.  

  

Section 2. The President shall: (1) preside over the Executive Board; (2) take the 
initiative within the Executive Board in planning the program of the Chapter;             
(3) represent the Chapter; (4) prepare the agenda for the Executive Board meetings, 
and submit to the Corresponding Secretary for  distribution  at  least  one week  prior 
to such meetings; (5) serve as an ex-officio member of all committees; (6) present a 
report from the Executive Board to the body at general meetings; (7) appoint the 
officers and chairpersons as required by the constitution; (8) fill all vacancies subject  
to  approval  of  the  Executive  Board; (9) ensure the proper handling and 
maintenance of Chapter website and its accuracy; (10) set  the  tone  and  conduct all 
meetings  in  accordance  with  Parliamentary  procedures  as  outlines  in  Robert's  
Rules  of Order, Newly Revised Edition; (11) transmit the Chapter Report at the end 
of the fiscal year to the National Association and to the Regional Vice President; (12) 
attend the National and Regional Alumni Meetings and other such meetings, 
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representing the Chapter; and (13) Perform such other duties that are usual for the 
President of similar organizations. 

 
Section 3. The Vice President shall (1) perform the duties of the President in  his/her 

absence; (2) perform other duties as designated by the President; (3) oversee the 

conduct of the annual audit and its report of the Chapter and the implementation of 

its recommendations, and (4) work with the Program Chair to assist with overseeing 

programs for the Chapter. 

 

Section 4.  The Financial Secretary shall (1) maintain status of membership dues 

and assessments; (2) keep accurate records of all membership funds received; (3) 

write receipts for all membership funds received; (4) turns over said funds to the 

treasurer for deposit; (5) maintains the roll of the membership, both active and 

inactive; (6) perform the day to day operations of the Chapter as specified in the 

Constitution, Bylaws, and Operational Guide; (7) perform those duties specified in 

the Bylaws and Standing Rules relative to Nominations and election of officers and  

(8) ensure that all specified documents are properly documented and archived 

according to the Operational Guide.  

 

Section 5. The Recording Secretary shall (1) keep minutes of all regular 

meetings and Executive Committee meetings of the Chapter; (2) maintain the 

official records, and ensure that all minutes and records of all transactions of the 

Chapter are properly recorded, disseminated, and maintained in the official 

records of the Chapter; (3) Keep the roll of the membership, both active and 

inactive; (4) call the meetings to order at the designated time in the absence of 

the President and Vice President and; (5) have at each business meeting a copy 

of the By-Laws and minutes of the previous business meeting. 

  

Section 6.  The Corresponding Secretary shall (1) prepare all general 
correspondence of the Chapter; (2) mail or coordinate mailing of all newsletters to the 
membership; (3) review all communications and submit to proper authority of the 
Chapter; and (4) carry out other duties, which may be assigned by the President 
and/or the Recording Secretary. 

 

Section 7. The Treasurer shall (1) be bonded; (2) receive and hold the funds of the 
Chapter, which shall be deposited in a financial institution recommended by the 
Finance and Budget Committee and approved by the Executive Board of the Chapter 
and shall withdraw same upon receipt of a voucher prepared by committee chair or 
appointed committee member and counter signed by the President; (3) review, 
approve and sign all expense vouchers; (4) sign all checks or be responsible for the 
release of approved Chapter funds by use of Debit Card or Credit Card; (5) ensures 
an accurate account of all transactions; and (6) keep an accurate written account of 
all financial transactions and give a monthly report to the Chapter. [REVISED 9 MAY 
2022] 
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Section 8. The Parliamentarian shall (1) be responsible for ensuring that all meetings 
of the Chapter are conducted in accordance with appropriate and usual parliamentary 
procedures and (2) ensure that all local chapter Constitution and Bylaws are in 
conformance with the Bylaws and Constitution of the National Association. The 
Parliamentarian shall serve as Chairperson of the Constitution and Bylaws 
Committee. 
 

Section 9. The Web Master is an appointed position by the Chapter President and 

meets each month with the Executive Board. The Web Master shall 1) develop, 

maintain and custom brand the Chapter’s website; 2) publish and archive chapter 

events and activities; 3) provide assistance with all chapter email communication to 

include distribution lists and mailing lists subscriptions; 4 ) create and manage 

website media galleries; 5) monitor website performance and interactions with 

external social media sources; ensure that the website and email accounts are fully 

functioning at all times; and 6) work with the Executive Board and Chapter members 

on all other technological matters.  

 
Article II-Dues 

 

Section 1. The Chapter’s fiscal year runs from July 1 through June 30. Dues for the 

current fiscal year are due by July 1 and shall be paid by December 31. Delinquent 

members will not be eligible to run for office or vote if dues are paid after January 31 

for any non-elections. NOTE: For this document, delinquent is defined as, “neglectful 

of a duty or obligation; past due on financial obligation.”   [REVISED 6 MAY 2022] 

 

Section 2. The dues of the Chapter shall be classified as Regular, Life, Associate, 

Honorary, and Complimentary and dues structure for all categories shall be 

determined by the Executive Board and the Chapter in conjunction with the National 

executive Board. 
 

Section 3.  Life and Honorary Chapter dues shall be accessed the same as Regular 

and Life dues may be paid directly to the Chapter in the amount determined by the 

National Executive Board.  

 

Section 4. Dues collected by any chapter for the National Alumni Association must be 

submitted to the National Alumni Office no later than 45 days upon receipt of them.  

 

Section 5. The Life Membership fee may be paid in installments, provided that the total 

fee is paid within twelve (12) calendar months immediately following the initial payment, 

otherwise the amount paid becomes a gift to the Association. 

 

Article III - Election  

  

Section 1. Elections shall be held bi-annually at the regular May business meeting.  
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In order to be eligible to participate in the nomination and election of chapter officers, 

members must be financially active and in good standing as deemed by the financial 

secretary. Dues must be paid by 31 December. [REVISED 6 MAY 2022] 

 

In order for an individual to run for office with the chapter, they must be financially   

active and in good standing as deemed by the financial secretary. Dues must be paid 

by 31 December. [REVISED 6 MAY 2022] 

 

Section 2. Elected officers and chairpersons shall be by ballot. A simple majority of 
the votes cast will be necessary to elect. Write-in nominees and nominations from the 
floor will be accepted. Ballots will be counted the day of the meeting  

 

Section 3. Only one elected position on the Executive Board may be held by an 
Executive Board member at the same time. The term of office of elected officers shall 
be two years and no person may be elected to any office for more than two terms in 
succession.  
 

Article IV-Vacancies  

 

A vacancy in any office shall be filled by majority vote of voting members at any 

regular business meeting provided that the corresponding secretary, or other 

designated person shall have notified each voting member in writing thirty (30) days 

in advance before each voting will take place. 

 

Article V – Standing Committees  

  

Section 1. The Executive Committee shall consist of the officers of the chapter, the 

chairpersons of the standing committees, the immediate past president for one year 

immediately following his/her term(s) of office. This Committee will be chaired by the 

President. The Executive Committee shall: 1) meet at the call of the President 

whenever matters warrant a meeting, and 2) keep careful minutes of each meeting 

and shall dispatch a copy to every member of the Executive Board. One- half of the 

voting members of the Executive Committee will constitute a quorum.  

  

Section 2. The Program Committee consisting of a minimum of two (2) members 

shall: 1) develop the Chapter Program based upon the emphasis determined at the 

recent National Convention; and 2) shall be responsible for interpretation and 

implementation of the program subject to the approval of the Executive Board. The 

chairperson will be appointed by the President and remaining committee members 

will be selected from financially active members. Final documents shall be reviewed 

and approved by the Executive Board before presenting to the General Body. 

[REVISED 9 MAY 2022] 

  

Section 3. The Membership and Awards Committee consisting of a minimum of two 

(2) members shall 1) foster ways and means to increase membership in the Chapter 
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and represent the interests to establish guidelines for awarding Chapter Awards and 

submitting nominations for National awards and; 2) develop the process of 

determining the winners of the awards. The chairperson will be appointed by the 

President and remaining committee members will be selected from financially active 

members. Final documents shall be reviewed and approved by the Executive Board 

before presenting to the General Body. [REVISED 9 MAY 2022]  

 

Section 4. The Scholarship Committee shall consist of a minimum of two (2) 

members appointed by the President whose responsibilities shall 1) manage local 

scholarships as applicable with National Bylaws; 2) forward scholarship 

recommendation names to Nationals; 3) collect scholarship award data; 4) develop 

relationships with awardees; 5) sponsor fundraisers on behalf of the Scholarship 

committee and; 6) additional duties as defined by the Executive Board. Final 

documents shall be reviewed and approved by the Executive Board before 

presenting to the General Body. [REVISED 9 MAY 2022] 

  

Section 5. The Finance and Budget Committee shall consist of a minimum of two 

(2) members. The Treasurer will be the Chairperson of this Committee. The 

members of this committee may be appointed by the president with the approval of 

the Executive Board, and from within the executive board or members who are in 

good financial standing with the Chapter. The committee will 1) formulate strategies 

to collaborate in fundraising; 2) develop a proposed annual budget to include 

Regional and National assessments; and 3) develop and implement other financial 

guidelines to include procedural controls for use of checks or debit cards or credit 

cards. Final documents shall be reviewed and approved by the Executive Board 

before presenting to the General Body. [REVISED 9 MAY 2022] 

 

Section 6. The Constitution and Bylaws Committee shall consist of a minimum of 

two (2) members. The Parliamentarian will be the chairperson and other members 

will be appointed by the President with the approval of the Executive Board. The 

committee will 1) propose and formulate needed changes to the Constitution and 

Bylaws; 2) review proposed amendments from the membership and; 3) present 

proposed amendments to the Chapter for approval or rejection. Final documents 

shall be reviewed and approved by the Executive Board before presenting to the 

General Body. [REVISED 9 MAY 2022] 

 

Section 7. The Audit Committee consisting of a minimum of two (2) active members 

shall be responsible for auditing the records of the Treasurer and the Financial 

Secretary. Audits must be conducted annually before the October meeting, and; 

every two years immediately after each election and before new officers are installed. 

The chairperson will be appointed by the President and remaining committee 

members will be selected from financially active members. Other duties may be 

assigned by the President. Final documents shall be reviewed and approved by the 

Executive Board before presenting to the General Body. [REVISED 9 MAY 2022] 
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Section 8. The Nominating Committee consisting of a minimum of two (2) active 

members shall be appointed by the President to nominate elective officers. The 

Nominating Committee shall confer not less than two (2) months prior to the election; 

shall present the Election Process to the Executive Board for final review and 

approval; and be present at the Chapter meeting prior to voting in order to explain 

the approved process, answer questions and provide clarity to the general body. 

Final documents shall be reviewed and approved by the Executive Board before 

presenting to the General Body. [REVISED 9 MAY 2022] 

 

Section 9. The Amenities Committee consisting of a minimum of two (2) members 

shall be appointed by the President and responsible for providing appropriate 

expressions of concern or sympathy if any of the following shall occur: death, illness, 

injury or incapacitation of members of the Chapter. The chairperson will be appointed 

by the President and remaining committee members will be selected from financially 

active members. Final documents shall be reviewed and approved by the Executive 

Board before presenting to the General Body. [REVISED 9 MAY 2022] 

 

Section 10. The College Fair Committee consisting of a minimum of two (2) 

members. The chairperson shall be appointed by the President and is responsible 

for representing the Chapter at local college fairs and keeping members informed of 

upcoming college fair events. Other duties may be assigned by the President. Final 

documents shall be reviewed and approved by the Executive Board before 

presenting to the General Body. [REVISED 9 MAY 2022] 
 

Article VI-Quorum  

Section 1. The simple majority of members present at a legitimately convened and 

properly published meeting shall constitute a quorum for the transaction of business of 

the Chapter.  

 

Section 2. The Chapter and other members should be notified of the meeting thirty (30) 

days prior to a call meeting.    

 

Article VII - Disciplinary Actions 

 

Individual officers or members who violate the provisions of the Constitution and By-

Laws of the TSUNAA-WDC chapter shall be warned, suspended or expelled from the 

transaction of all major business of the Chapter.  At such meetings, the Executive 

Committee shall present the reasons for its action and the chapter members shall then 

take whatever action deemed appropriate.  The accused shall be allowed to appeal to 

the Chapter body at the next business meeting. 
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STANDING RULES  
 

Article I - Balloting   
 

The ballot shall be distributed electronically or printed and marked as “BALLOT.” The 

voter shall mark his/her ballot and return it in the manner in which it was distributed.   
 

Article II - Post Office Box  

  

The Chapter shall obtain a post office box for receiving chapter mailings. 

 

Article III - Amount of Chapter Assessment  

  

The Chapter must pay a National Assessment each year. The amount will be 

determined by the National Executive Board.  

 

The Chapter must also pay a Regional Assessment each year. The amount will be 

determined by the Regional Executive Board. 

 

Article IV – Regular Dues  

  

Chapter dues shall be set by the Chapter’s Executive Board and voted on at the 

Chapter meeting. National dues shall be established by the National Executive Board 

and voted upon at the National Alumni Convention. 

 

Article V – Life Dues 

 

Life membership and dues are established by the National Executive Board. 

 

 

 

 

END 

 


